Feltch’s Machine Shop, LLC
Job Title: Machinist

Introduction

The purpose of this position is to aid the Machine Shop Manager in the production and

repair of precision parts using a variety of machines, tools and manual equipment.

Requirements and Qualifications

High school diploma or equivalent required. Must be able to read, write legibly, and
have a strong knowledge of math and mechanics. Must have proven experience as a machinist.
This will include the ability to use manual machines (lathes, mill, band saw, etc.), as well as
precision tools to take accurate measurements (calipers, micrometers). Must be able to operate a
forklift and overhead crane. Must have knowledge of the properties of metal and other material.
The ability to read blueprints, drawings, and specifications is essential. This position requires
strong attention to detail.

Essential Functions

Maintain an open and direct line of communication with coworkers to maintain efficient
operations, quality, and teamwork. Understand the customers’ needs and plan the sequence of
necessary actions for the completion of a job. Select appropriate machines and tools for each
job. Review samples, drawings, or instructions to understand specifications of output. Take
measurements and mark material for cutting or shaping. Review output to ensure consistency
with specifications are being met. Keep accurate records of hours on a job and material used.
Perform routine machine maintenance and repairs. Maintain a clean and safe work area.

The job requires walking, standing for long periods of time, ability to bend or twist body,
use of hands to handle, control, or feel objects, tools, or controls, ability to regularly repeat the
same movements, and have physical stamina and the strength to lift up to forty pounds.

Other Job Duties

Other job duties as assigned by the Machine Shop Manager.
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Working Conditions and Area

Working conditions include exposure to loud noise from tools and equipment, dust, heat
and cold. Injury, including electric shock, may occur from use of machinery and tools.
Must have a respect for safety at all times.

Supervision

Supervision is intended to be minimal. The person employed in this position should be

self-starting. Direct supervision and instruction will be from the Machine Shop Manager.

Acknowledgement

| have read the requirements for the job of Machinist and understand them completely.

Signature of Employee  Date Signature of Manager Date
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